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EPSILON OMEGA FOUNDATION SILENT AUCTION         
The Pink & Green Gala is the premiere scholarship fundraiser for Epsilon Omega Foundation whose mission is to 
meet the challenges of the community through service, education, and cultural development.   


SILENT AUCTION PROCESS OTHER NOTES OF INFORMATION 


1. About the items and initial process.   
a. The Silent Auction will open at 8:00 p.m. and close at 11:00 p.m. 
b. All auction items have a bid sheet with a minimum bid and bid increment printed on each sheet. 
c. Minimum bids generally start at a substantial discount to the retail value of the item to encourage 


lively bidding. 
 


2. Bidding on an auction item. 
a. If you are the initial bidder, you must enter the minimum bid permitted for that item and write 


your name, assigned bidder number, and seating table number next your bid amount. 
b. If someone has already bided on an item, and you wish to enter a bid, you must enter an amount 


higher in accordance to the stated minimum increment for that item (i.e., increment amount is 
$5.00 higher than previous bided amount) 


c. Bidding will continue until auction item sheets are pulled indicating that bidding is closed.    
 


3. Settling your account and claiming items. 
a. When the Silent Auction is over, an Epsilon Omega Gala Hostess will close the table and winning 


bids will be posted. 
b. As a bidder, it is your responsibility to check the final winning bids to see if you are the successful 


bidder. 
c. If you are the successful bidder, you will proceed to the registration table to check out your 


item(s).   
d. All auction items must be paid for in full by cash or check at the end of the event.  Checks should 


be made payable to the EPSILON OMEGA FOUNDATION. 


PLEASE NOTE: 


1. All auction Items are sold “as is.”  The success of the auction depends on the goodwill of the donors, 
and all buyers should carefully observe the terms stated on the bid sheets and gift certificates. If 
applicable, auction items must be redeemed by the date specified on the certificate. 
 


2. All sales are final.  In event of a dispute, Epsilon Omega Foundation will have sole and final discretion to 
determine winning bidder. 








 


Epsilon Omega Foundation Silent Auction Donation Form 
 Saturday, June 19, 2010 


Martin’s West, Baltimore Maryland 
Proceeds Support Educational Scholarships for High School Students 


DONOR INFORMATION DONATED ITEM INFORMATION 
Donor Name  
(Person or Firm):   


 
Brief Description:   


Address:   
 
Donor Stated Value:       $   


City, State & Zip:   
 
Suggested Starting Bid:  $   


Phone:   
 
Expiration Date:   


Fax:   
 
Contact for Arrangements (if different from donor): 


E-mail:   
 
Name:   


   Address:   


Donor Signature:   Daytime Phone:   


Date:   E-mail:    


     


 Restrictions, if any (deadlines, expiration dates, blackout dates, and special features): 


 Please accept my cash donation: $ _________  Yes, I'd be interested in attending the event. 


ITEM DESCRIPTION FOR PROGRAM  


(Describe donation in detail – use exciting copy as you would if you were writing an advertisement for this item). Please 
include size, color, dates, number of people, etc. 
 


 


 
 


PROCUREMENT INFORMATION 
TANGIBLE ITEM (Other than Tickets or Certificate) Name of Procurer:   


 Item is enclosed 
Phone:    Item needs to be picked up 


 Item will be delivered by donor   


 Item will be delivered by procurer Credit this item to: 


TICKETS/CERTIFICATES/COUPONS  Epsilon Omega Federal Tax ID #       


 Enclosed   Receipt Number:      


 Brochure or picture for display enclosed   Item Number:          


 Epsilon Omega Foundation will make certificate   Date receipt sent:     


Website www.epsilonomega.org/foundation.html         Email: aka1ad82f@aol.com     Phone:  (410) 367-6750     Fax:  (410) 367-7646 


 


Please Return Donor Form to:  
 Dr. Tonja L. Ringgold, Silent Auction Chair 


Epsilon Omega Foundation 
P.O. Box 67005 ** Baltimore, Maryland  21215 
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Annual Fundraiser for Educational Scholarships 


2010 Souvenir Journal Ad Request 
 
 
 
 
 
 


 
 


 
Organization / Name:  
Address:  
Contact Person:  
Telephone/ Email:  
Signature:  
  
My Ad is:   
 Prepared, and is enclosed with the appropriate form attached to this contract 
 Will be emailed to (aka1ad82f@aol.com) with all pictures camera ready  
 
Deadline for the receipt of Souvenir Journal Ad is April 30, 2010 


 Back Outside Cover   $350 


 Front Inside Cover $300 


 Back  Inside Cover $300 


 Full Page Ad (8 x10) $200 


 Half Page Ad (8 x 5) $125 


 Quarter Page Ad (4x5)  $ 75 


 Eighth Pager (Business Card Size Ad) $ 50 


 Patron -Two Name Listing (i.e., Mr. & Mrs. John Doe) $   5 


 Patron -Single Name Listing (i.e., Mr. John Doe) $   3 


I hereby authorize the Epsilon Omega Foundation, Inc. to publish the attached advertisement in 
their 2010 Pink & Green Scholarship Gala souvenir journal. 


I have enclosed a check/money order in the amount of $ _________, to cover the cost of an Ad 
based on the advertisement fees listed below: 


Additional Cost for Photos 


$15.00 (Black & White) 
Camera Ready Only 


MAIL FORM & REMITTANCE TO:  
 


EPSILON OMEGA FOUNDATION, INC.   
Attn: Mrs. Esther C. Bailey                  
Pink & Green Gala Committee             
P.O. Box 67003                             
Baltimore, MD 21215 
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